
The Planner Module in SWIMS allows you to categorize and track Projects and Initiatives by 

tying them to an overall Objective, as well as the time spent by staff. 

 

By selecting “Planner” from the list of modules on the left, you are able to go to a screen 

where you add the SWCD’s Objectives one by one. 
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The SWCD used for this demo has 4 Objectives that will be plugged into the module. 

 

 

Information you will need to put into the system: 

 Objective Name 

 Goal will be SWCD Annual Plan of Work 

 Description 

 Any Measureable Results associated with the Objective 
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Once an Objective is entered into the Planner Module, that Objective now shows up in the 

dropdown box and each Project or Initiative you want to categorize under that Objective is 

done by selecting from the list 
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All Projects and Initiatives tied to an Objective, the show up in the Planner Module in the 

Projects tab. 
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Queries available once Initiatives and Projects have been tied to the Objectives are: 

 Staff Time by Objective captured by Projects and Initiatives 

 BMPs completed in Projects by Objective 

 Initiative Events completed by Objective 

Examples below: 

Hours by Objective

All staff as of Feb 13, 2015

Objective Name Time Code Time Code Detail SUM(Hours)

Conservation Education Initiatives 2015 Newsletter and Mailing List 26.5

Conservation Education Initiatives 2015 Technical Assistance with/out Project 22

Conservation Education Initiatives 2015 Classroom Education 20.5

Conservation Education Initiatives 2015 Farmers Breakfast 12.5

Conservation Education Initiatives 2015 General Published Outreach 12.5

Conservation Education Initiatives 2015 Civic Organizations Outreach 10.5

Conservation Education Initiatives 2015 Ohio Dam Safety Training 7

Conservation Education Initiatives 2015 Summer Supervisor School 5

Conservation Education Initiatives 2015 Long Range Plan 4

Conservation Education Initiatives 2015 Annual Plan of Work 3

Conservation Education Initiatives 2015 Cover Crop Program 2

Conservation Education Initiatives 2015 Ag Day Celebration 2

Conservation Education Initiatives 2015 Rain Barrel Workshop 1.5

Conservation Education Initiatives 2015 Coshocton County Leadership Program 1

Conservation Education Initiatives 2015 Website 1

Conservation Education Initiatives 2015 Coshocton Co. Career Center Open House 1

Conservation Education Initiatives 2015 Facebook 0.5

Totals 132.5

Forest Management Initiatives 2015 Tree Seedling Sales 12

Improve Water Quality Projects Derr Farms Inc, Manure Storage 103.5

Improve Water Quality Projects Derr Farms Inc CNMP 32.5

Improve Water Quality Projects Tumblin Manure Storage 13

Improve Water Quality Projects WenMar Farms, CNMP 10

Improve Water Quality Projects Clary Garden I&E 10

Improve Water Quality Initiatives 2015 Storm Water Management Plan 5

Improve Water Quality Projects Endsley_Summerfields_Drainage 4.5

Improve Water Quality Projects Gibbs, Jeff 3

Totals 181.5  

 

Entering SWCD APW Into SWIMs Planner Module 

Chapter 4 - Appendix SWCD Administrative Handbook  09.2015 Page 5    APW SWIMS



Conservation Education Summary

EVENT SUMMARY

Objective Name Initiative Name Event Date

# of 

Presentations

/Activity

Attendees or 

Quantity

Conservation Education

2015 Technical 

Assistance with/out 

Project 1/6/2015 1 1

Conservation Education

2015 Civic 

Organizations 

Outreach 1/6/2015 1 21

Conservation Education

2015 Technical 

Assistance with/out 

Project 1/9/2015 1 1

Conservation Education

2015 Farmers 

Breakfast 1/13/2015 1 26

Conservation Education

2015 Civic 

Organizations 

Outreach 1/20/2015 1 15

Conservation Education

2015 Newsletter and 

Mailing List 1/29/2015 1 1913

Conservation Education

2015 Newsletter and 

Mailing List 1/29/2015 1 257

Conservation Education

2015 Classroom 

Education 2/4/2015 5 125

Conservation Education

2015 Classroom 

Education 2/6/2015 6 60

Conservation Education

2015 Farmers 

Breakfast 2/10/2015 1 51

As of 2/13/2015
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Conservation Education Summary

TIMESHEET SUMMARY
Objective Name Time Code Time Code Detail SUM(Hours)

Conservation Education Initiatives

2015 Newsletter and 

Mailing List 26.5

Conservation Education Initiatives

2015 Technical 

Assistance with/out 

Project 22

Conservation Education Initiatives

2015 Classroom 

Education 20.5

Conservation Education Initiatives 2015 Farmers Breakfast 12.5

Conservation Education Initiatives

2015 General Published 

Outreach 12.5

Conservation Education Initiatives

2015 Civic 

Organizations Outreach 10.5

Conservation Education Initiatives

2015 Ohio Dam Safety 

Training 7

Conservation Education Initiatives

2015 Summer 

Supervisor School 5

Conservation Education Initiatives 2015 Long Range Plan 4

Conservation Education Initiatives

2015 Annual Plan of 

Work 3

Conservation Education Initiatives

2015 Cover Crop 

Program 2

Conservation Education Initiatives

2015 Ag Day 

Celebration 2

Conservation Education Initiatives

2015 Rain Barrel 

Workshop 1.5

Conservation Education Initiatives

2015 Coshocton County 

Leadership Program 1

Conservation Education Initiatives 2015 Website 1

Conservation Education Initiatives

2015 Coshocton Co. 

Career Center Open 

House 1

Conservation Education Initiatives 2015 Facebook 0.5

Totals 132.5

As of 2/13/2015
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A few items of note that are essential to entering and retrieving good data. 

1. Time can only be tied to an Objective through Projects or Initiatives.  Any time entered 
through Time Codes does not have the ability to be linked to the Objective at this 
time.  It is important that if you wish to capture administrative time in a manner that 

shows up in reports that it be done in a Project or Initiative. 

 

2. Only one Objective can be linked for an individual Project or Initiative. 

 

3. In order to be able to run timely reports for updates and status of the APW, items such 

as timesheets. BMP completion and Initiative Events need to be entered throughout the 

year as they happen, not at the end of the year. 
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