
 

                               

 

Employee Testimony Payment & Jury Duty Policy 
 
Purpose 
 
The Ohio Department of Agriculture (ODA) is committed to assisting its employees when they are called to 
testify on matters regarding their work related duties and when summoned for jury duty. This policy 
implements the procedures governing the handling of all payments made for ODA employee testimony 
regarding work related matters and jury duty summons. 

 
Scope 

 
This Policy applies to all payments made as compensation for ODA employee’s working time while testifying 
in any court proceeding on matters related to the employee’s work duties or for summons to jury duty. This 
Policy covers payments made in advance or after the testimony/jury duty, and payments made either directly 
to the employee or to ODA. In the event of conflicting policies, the provisions of the collective bargaining 
agreement shall control to those applicable employees. 
 
Authority 
 

a. O.R.C. § 124.135 
b. Ohio Admin. Code 123:1-34-03 
c. OCSEA Contract Article 30.01 

 
Payment in Advance of Testimony 

 
a. All checks are to be sent to the Fiscal office upon receipt with a revenue document, a copy of the 

subpoena and the expected date of testimony. 
 

b. When the employee actually testifies in the court proceeding, the Fiscal office shall be notified on the 
day the employee returns to work. 

 
c. Upon receiving notice that the employee testified, the Fiscal office will deposit the check into the 

appropriate fund. 
 

d. If the check was made out to the employee, the check shall be delivered to the employee via inter-
office mail, if the employee is on the ODA campus.  The employee shall endorse and return  the 
check to the Fiscal office within one (1) business day. 

 
e. If the employee’s appearance is cancelled, the employee will notify the Fiscal office. 

 
f. The check for a cancelled appearance will be forwarded to the Legal office, where it will be returned 

to the issuing party.  
 

Payment after Testimony 
 

All checks are to be sent to the Fiscal office for immediate deposit into appropriate fund. 
 

 



 

Jury Duty Summons & Payment 
 

a. Employees who receive a summons to report to jury duty shall be granted compensation at their 
regular rate of pay for jury duty service. 

 
b. Upon receipt of a summons, a copy shall be provided to Human Resources Payroll Officer.  No jury 

duty leave/compensation will be issued without the required supporting documentation. 
 

c. Upon receipt, employees must remit to the Agency any juror fees received in excess of fifteen 
($15.00) dollars per day. 

 
d. When not impaneled for actual service and/or only on call, the employee shall report to work as 

soon as reasonably possible after notification that their services will not be needed. 
 

e. An employee exempt from the bargaining unit that does not report to work following jury duty 
dismissal would need to use his/her own leave to cover the remainder of the day.  This leave is 
subject to the required approvals. 

 
Payment In Advance Of Testimony 
 

a. It is the responsibility of management to implement and ensure compliance with this Policy. 
 
b. Any ODA employee found to have violated this Policy may be subject to disciplinary action, up to 

and including termination of employment 
 

A copy of this Policy will be distributed to all ODA employees upon its approval and will be 
available via the ODA Intranet. 
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